Lanh dao Phong

STT Ho tén - Nhiém vu
Chire vu dwge phan
cong
01 Quan ly toan

Nguyén Ngoc
Trung

Truong phong

PTCQ:
08.38352020 -
179

Email: trungn
n@hcmup.edu
.vn

bo hoat dong
cia don vi
Truc tiép phu
trach cac
mang cong
tac:

- Co cau to
chirc bo may;

- Quy hoach
can bo;

- Quy trinh b6
nhiém can bo;

- Sip xép,
phan bd chi
tiéu bién ché;

-Tuyén dung,
bd nhiém;

- Dbiéu dong
cong  chuc,
vién chuc;

- Hb so cong
chuec, vién
chuc: quan i,
lvu triv, cap
nhét, danh gia,
nhan xét hang
nam...;

- Xay dung
cac quy ché,
quy dinh,
phuong an, dé
an t6 chuc va
hoat dong;

- Tham gia




Lanh dao Phong

cac hoi dong:
Hoi dong Thi
dua Khen
thuéng; HOi
dong Ky luat
cong  chue,
vién churc; HO1
dong Tuyén

dung, Hoi
dong vé
luong;
02 Quan ly cac
mang cong
I tac:
Pham Chung ~ H;énh chinh
Thiiy - Tong hop
- Thi dua
Phé Truong khen thuong;
phon,
g - Bao vé
PTC chinh tri noi
Q: bo, trat tu an
08.38352020 - | t0dn co quan;
148 _
- Thu ky hoi
Email: df)ng Thi dua
khen thuong,
thuypc@hcmu thkam gla ,H(T)l
p.edu.vn dong Chuc
danh giao su,
pho gido su.
- Cong tac 1¢
tan cua
Trudng thudc
trach nhiém
cua don vi;
03

Quaén ly cac
mang cong
tac:

- Ché do chinh
sach: tién
lwong, phu
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up.edu.vn

Nguyén Thi |cip, bao hiém,
Ngoc Bich nghi viéc,
nghi huu, nghi
Ph6 Truéng | dudng suc,

phong bao hd lao
dong;
bTC - Chuyén
Q: ngach, nang
08.38352020 - ngach;
213
- Pao tao, boi

Email: dudng;

bichntn@hcm | - Phép ché;
thong ké dir

- Thu ky héi

- Tong hop

liéu;

ddng luong;
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